[bookmark: _GoBack]Position Title: Facilities Project Manager
Position Status: Non-Union, Exempt, Salaried position
Salary Range: Depending on experience 

Federal Government Operations and Maintenance contractor is seeking a Facilities Project Manager for contract in Suitland Maryland.  Must be able to pass a background check by the Department of Homeland Security

SUPERVISORY RESPONSIBILITY
· Provide Leadership and Supervision for Operations, Maintenance, and Custodial contract
· Identify training needs, evaluate performance, provide coaching, and build trust
· Oversee Environmental, Health and Safety programs and ensure training is provided as needed
· Develop estimates and manage resources to complete equipment repairs and minor alterations 
· Provide direction to continually improve service delivery for a high level of performance

ESSENTIAL DUTIES
· Manages facilities staff to deliver expected service levels within the prescribed budget
· Reviews backlogged work orders to ensure that assignments are completed 
· Reviews price quotes for the procurement of parts, services, and labor for projects
· Develops and maintains positive relationships with clients and tenants
· Responds to problems in a tactful and expedient manner
· Attends client meetings, reports on progress of issues, and provides recommendations for improvement
· Control high standards of service delivery with Quality Assurance oversight
· Develop proposals for equipment repairs, energy efficient upgrades, and alteration projects
· Ensure compliance with applicable codes, regulations, and guidelines
· Understand and enforce all company policies and procedures  
· Develop and enforce action plans for problem resolution and mitigate potential for re-occurrence
· Control accuracy of Building Equipment Inventory, and Company Asset Inventory 
· Must be available 24/7 to respond to, and dispatch employees for emergency calls 
P
SKILLS AND ABILITIES
· This position requires a FMA (Facilities Management Administrator) certification from BOMI
· Must be familiar with Computerized Maintenance Management Systems
· Must have advanced knowledge of Microsoft Office suite, E Mail, and Internet applications  
· Must understand Reliability Centered, Predictive and Preventive  Maintenance methodologies 
· Must be familiar with applicable regulations and guidelines including NFPA, EPA, OSHA, ASHRAE, Etc.
· Must have demonstrated ability to solve complex problems within tight time constraints
· Must be able to understand financial terms and budgeting 
· Must understand Building Automation/Energy Management systems.

EDUCATION AND EXPERIENCE
· Must have a minimum of 5 years of recent, verifiable experience in high rise office buildings
· Must have a minimum of 5 years of relevant Supervisory or Managerial experience
· Must have experience negotiating with vendors for supplies and subcontracted services

Please send current resume and salary requirements to brianm@wwcontractors.com or by fax (713) 650-9349.

WW Contractors is an Equal Opportunity Employer
