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Location: Tyler Texas
Position Title: Facilities Site Supervisor
Position Status: Non-Union, Exempt, Salaried position
Salary Range: Depending on experience 

Requirements: Must be able to pass a background check by the Department of Homeland Security
The Site Supervisor is responsible for the overall supervision of the engineering staff and answers to the Regional Project Director.  These duties include but are not limited to the installation, repair and maintenance of the facility equipment, The oversight and upkeep of the physical plant including utility services, HVAC, plumbing and electronic equipment upkeep in the best manner possible for the safety and health of all concerned, and to coordinate these activities as needed.

Duties and Responsibilities:

This is a working Supervisory position 

· Ensure all company maintenance policies and procedures are implemented and enforced
· Ensure that company performance standards are consistently maintained in the required time frame

· Reports on regularly scheduled property and equipment inspections 

· Provides daily updates to track issues that need to be resolved and recommend maintenance improvements 

· Ensure quality control checks of all custodial work performed
· Provide on-going direction, guidance and training to custodial staff
· Conduct monthly safety and training
· Provide accurate and timely documentation and reports as needed
· Adhere to company policies and procedures 
· Perform audits on property, including identifying major equipment specifications and updating inventory database
· Provides supervision and is responsible for the implementation of all preventive maintenance and repair operations 

· Schedule emergency repair activities according to priority and the abilities of assigned personnel

· Provides technical advice and training for mechanical systems, hydraulic systems, and safety procedures

· Perform equipment and facility inspections to proactively mitigate future operational problems

· Ensure that proper maintenance is being performed in accordance with best industry standards or GSA standards

· Coordinate facility projects as requested by customer (window washing, garage cleaning, roof repair, etc.)

· Knowledge of location and function of building life safety systems including controls panels, smoke / duct detectors, sprinkler systems, pull stations, strobe lights, horns, fire doors, etc.

· Responsible for the implementation of the Quality Assurance program for all work performed by the department

· Establishes standards and work methods, assuring quality of performance, and evaluates results 
· Ensures that fire prevention regulations are enforced, and safe working habits are promoted throughout the facility

· Maintains safety training initiatives, delivers indoctrination training, and provides continuing safety training

· Recommend equipment purchases as needed to replace obsolete equipment items 
· Assist in formulation long-range equipment replacement plans 

· Coordinate and evaluate subcontractor performance, and participate in subcontractor selection
· Participate in project meetings to evaluate and continually improve site operations 

· Assists in the development and implementation of operation and extraordinary expense budgets as required

· Responsible for minimizing energy and water consumption throughout facility
· Schedules engineering staff for regular workday, holiday, vacation, vacation relief, and emergency call out.

Skills, Education and Experience:
· Must have Universal Certification for refrigerant handling in accordance with EPA Rule 608
· Must have knowledge and experience in all areas of facility operations and maintenance 
· Basic to intermediate electrical and plumbing skills 
· Advanced knowledge of apartment maintenance including major appliance repairs, HVAC, pool care, and pest control
· Demonstrated leadership ability with excellent team management and communication skills
· Professional image with strong administrative and organizational skills 
· Intermediate level computer literacy with Microsoft Office suite
· Bilingual English/Spanish strongly preferred, but not required
Physical Demands:
· The employee is regularly required to stand, walk, handle, or feel objects, tools, or controls; talk and hear

· Employees are frequently required reach with hands and arms, and occasionally required to climb stairs and ladders
· Must regularly lift and or move up to 50 pounds

· Vision abilities required by this job include close vision, distance vision, color vision, and depth perception

· While performing the duties of this job, the employee regularly works near moving mechanical parts, occasionally works in high, precarious places and in outside weather conditions and is occasionally exposed to fumes or airborne particles, toxic or caustic chemicals and the risk of electrical shock

· Noise level in the work environment can be moderate to loud

Please send current resume and salary requirements to Timothym@wwcontractors.com 
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